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CFUW 2017 AGM Poster Session  

Location: Sheraton Vancouver Airport Hotel, Richmond, B.C.  

Times: breaks throughout the AGM  

We are really excited to hear about all the very positive things that Clubs are doing 

across the country. We are again providing the opportunity for Clubs to present a 

‘poster display’ of their activities. If Clubs wish to have such a display, they should 

submit their request to Robin Jackson at cfuwed@rogers.com  by May 26, 2017. For 

further information contact Robin Jackson at cfuwed@rogers.com. There is room for a 

maximum of five posters.  

General Information about Poster Sessions 
Poster sessions are held as part of professional conferences, trade shows, job fairs, 
and university courses or end-of-semester campus shows. Information is presented in a 
predetermined size and are displayed in a large area, and the audience moves about as 
it chooses; presenters stand near their posters and explain them briefly or answer 
questions. Poster sessions enable people to seek information about new work with 
convenience and freedom in a short period of time, a kind of cafeteria of information.  

Presenting at a poster sessions differs from giving other kinds of presentations. The 
audience comes and goes, so the presenter must constantly adapt to the viewers who 
are present. Some will want an oral explanation; some will merely want to look for a few 
seconds. Prepare several versions of your remarks, from 30 seconds to 4 minutes. 
Appendix A contains a guide on how to present a poster.  

Poster sessions are usually scheduled for particular hours, and presenters are asked to 
be present at specific times to be near the displays. However, the display hall may be 
open at other times, too; it's a good idea to make sure a poster can communicate well 
without the presenter being there.  

Because of space limitations, we are asking Clubs to use the Tri-Fold 
Presentation/Project Board. CFUW will cover the cost of the board displayed in the 
appendix. Pictures of what the board looks like are found below. The display boards will 
be mounted on tables; there is no wall space available to mount displays. In the event 
that the chosen Clubs do not wish to travel to Richmond with the trifold board, they 
should notify Robin Jackson and we will ship the boards to the AGM where they can be 
worked on by the Clubs.  

VISUALS TIPS (source: http://www.owlnet.rice.edu/~cainproj/designing.html) 

 Enlarge visuals so that they’re easily viewed. Remember that your audience 
typically views your poster from three to five feet away. Use these distances 
when judging how legible all aspects of your visuals will appear. 
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 Make sure that any labels you use with the visuals are large enough as well. Font 
sizes for these labels should be between 30-36 points. 

 Number and title each visual that you use and be sure to reference them in the 
text.  

 Think of photos, drawings, and so on should be independent elements that can 
be understood without reading a long explanation. The heading and labels on 
your visual will help it stand alone. Remember that your audience may only scan 
your poster, and the visuals may be the only features they examine. 

 Eliminate any nonessential information (grid lines used in the background, 
extraneous information used in keys) and try to redesign your visuals to 
emphasis the most critical information you wish to communicate. 

 Remember that photographs or other illustrations may be distorted and difficult to 
read if enlarged. Double-check the clarity of these visuals by printing them out 
before you print out your entire poster. 

Font Style/Size. Improve legibility with the correct font size. To make the information 
you display legible for your audience, you must judge how close a reader must be to 
read the smallest crucial piece of data. 
 
Here is a guide to font style and size if your viewers are likely to be three to five feet 
from your poster: 

Serif fonts have "tails" (serif means tail in French) at the base and tips of letters and 
have line widths that thin out on curves. They are harder to read from a distance, 
especially if the contrast between the letter and the background is poor. Sans Serif fonts 
have consistent or uniform line widths or line widths that vary only a little. They have "no 
tails" (sans serif means "without a tail" in French). 

Title (6 – 8 words) 
   (Arial bold) 

90 - 120 pt or 
more  

Headings (3 words) 
 (Arial) 

36 - 48 pt 

Text Serif  (Times ) 30 - 36 pt. 

 
VERY IMPORTANT: Headings of the same level of importance should be in the 
same size and type of font. All labels should be legible from at least 3 feet away. 
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APPENDIX A 

 

A Guide to Presenting a Poster 

 

Source: Cain Project 

http://www.owlnet.rice.edu/~cainproj/presenting.html 

Preparing to Present 
 

Making the physical poster is only part of preparing for a poster session. You MUST 

practice also. Interacting with the audience demands thinking on your feet, applying 

your social skills, and drawing on short, concise explanations without fumbling or 

mumbling. 

 Practice 2, 5, and 10-minute versions of your poster presentation.  

 Make sure you can sum up your poster’s key points and conclusions in 2-3 
sentences.  

 Practice starting your spiel from different sections of your poster.  

 Think about which parts of your poster will be the most challenging to explain.  

 Anticipate people’s questions and how you will answer them.  

 Produce supplemental handouts and/or photocopies of publications related to 

the work described in your poster. Don't substitute a handout for a good oral 

explanation--the handout is a "take away" piece for reinforcing your message. 

 
 

Presenting Your Talk 
 

 Greet people with a smile and show your enthusiasm for your work.  
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 Find out why they are interested in your poster BEFORE you launch into 
your spiel so that you are able to address their needs and expectations. 

 Do not stand in front of your poster where you might block people’s view. 

Stand to the side or turn sideways at the side of the poster without blocking the 
adjacent poster. 

 Maintain eye contact with people as you present your poster. Do not read 

directly from your poster or from a prepared script. Reading signals "lack of 

knowledge" to the audience. 

 Use hand gestures to illustrate and reinforce key concepts and 

relationships. As you talk through your poster, use a pointer or your hands to 

refer to particular parts of the poster so that people can follow your talk. Do not 

put your hands in your pockets or behind your back. 

 Spend extra time explaining the figures and tables on your poster.  

 Summarize each section of the poster before moving on to the next section. 

For example, “Now that I’ve described the need to XXX, I'd like to explain the 
process we developed to do it.”  

 If people approach your poster after you have begun your spiel, pause to 

welcome them and identify where you are in the spiel, “Hi, I’m in the middle 

of explaining the methods we used to characterize the XXX protein.”  

 Check your audience’s understanding of the more complex concepts 

presented in your poster by paying attention to non-verbal cues or by asking 

them whether YOU have been clear or should go into a little more detail. DO 

NOT ask whether THEY understand what you've said.  

 

For example, say, "Should I say a little more about how the algorithm 

operates?" "Have I been complete enough?" or "Would you like me to go over 

any of the parts again?"  

 

Maintain your professionalism. Thank people for listening and talking with 

you about your project: "Thanks for stopping to talk with me." "Thanks for 

your feedback on the XXX mechanism." Make your comment show YOU 

WERE LISTENING TO THEM, not just talking at them. (Don't use a cliché 

such as "thank you for your time," and don't apologize, either).  
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Display Board Examples: 

 

 

Application/Usage: • Class Room Project • Presentation 

Features: 2-ply  Color: White  Material: Cardboard 

Height: 36" (914.4 mm)  Width: 48" (1219.2 mm) 
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Application/Usage: Class Room Project; Presentation 

Features: 2-ply 

Color: White 

Material: Foam 

Height: 36" (914.4 mm) 

Width: 48" (1219.2 mm) 
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Board Height: 36" (914.4 mm) 

Board Width: 48" (1219.2 mm) 

Board Surface Color: White 

Placement: Tabletop 

Application/Usage: Project 

 


